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THE INTERNATIONAL HIGH SCHOOL OF NEW ORLEANS

International High School of New Orleans
Teacher
Job Description
To plan, organize and implement an appropriate instructional program in a learning environment
that guides and encourages students to develop and fulfill their academic potential.

Main Job Tasks and Responsibilities

= plan, prepare and deliver instructional activities that facilitate active learning experiences

= develop schemes of work and lesson plans

= establish and communicate clear objectives for all learning activities

= prepare classroom for class activities

= provide a variety of learning materials and resources for use in educational activities

= identify and select different instructional resources and methods to meet students' varying
needs

= instruct and monitor students in the use of learning materials and equipment

= use relevant technology to support instruction

= observe and evaluate student's performance and development

= assign and grade class work, homework, tests and assignments

= provide appropriate feedback on work

= encourage and monitor the progress of individual students

= maintain accurate and complete records of students' progress and development

= update all necessary records accurately and completely as required by laws, district
policies and school regulations

= prepare required reports on students and activities

= manage student behavior in the classroom by establishing and enforcing rules and
procedures

= maintain discipline in accordance with the rules and disciplinary systems of the school

= apply appropriate disciplinary measures where necessary

= perform certain pastoral duties including but not limited to student support, counseling
students with academic problems and providing student encouragement

= participate in extracurricular activities such as social activities, sporting activities, clubs
and student organizations

= participate in department and school meetings, parent meetings

= communicate necessary information regularly to students, colleagues and parents
regarding student progress and student needs

= Kkeep up to date with developments in subject area, teaching resources and methods and
make relevant changes to instructional plans and activities

Education and Experience
= Bachelors degree or higher from an accredited institution
= Valid Louisiana Teaching Certification or evidence of eligibility for one
= 1 or more years teaching experience (preferred)
= Knowledge of relevant technology
= Ability to speak, read in write in a language other than English (preferred)



